Travel Reimbursement Guidelines





    (Schedule J)

Customary expenses for serving on the WPRA Board of Directors will be reimbursed from WPRA funds.
1. All mileage, parking, and meal expenses incurred in traveling to and from board meetings and to other events sponsored by the WPRA will be reimbursed, if any reimbursement is requested, based on State of Wisconsin guidelines currently in effect. 

2. Any overnight accommodations (room and meals) may include the WPRA director and one other person. 
3. Directors should pay all travel charges and submit receipts within 30 days after the meeting to the financial manager for reimbursement.

4. All reimbursement payments, except for routine expenses to attend board meetings, shall be approved by the treasurer.

The board member can choose to make an in-kind contribution of the amount of expense incurred on any given occasion.  The expense voucher will provide a form for doing so.
Revisions per January, 2003, meeting
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