
POLICY
REGARDING OPEN MEETINGS LAW

1. OPEN MEETINGS LAW.  Wisconsin Public Radio Association has agreed to be governed by Wisconsin’s Open Meeting Law (Wisconsin Statute Sections 19.81 to 19.98) as it relates to the conduct of its meetings.

In general, the law requires that meetings of governing bodies must be held in places reasonably accessible to the public.  Further, meetings are open to all members of the public unless specifically provided otherwise by the law.

2. AGENDA.  An agenda is prepared for all meetings of the Association and its committees.  A preliminary draft of the agenda is generally prepared by the WPR Executive Director and his/her staff.  The Board Chairperson reviews the agenda for completeness.

The agenda is generally sent to the Board, with any appropriate background materials, the Friday prior to the meeting.

The agenda accompanies the public notice sent to the media.  
3. DEFINITION OF A MEETING.  The law defines a “meeting” as the convening of members of a governmental body for the purpose of exercising the responsibilities, authority, power, and duties delegated to or vested in the body.

Whenever the Board meets to engage in Association business, be it for a discussion, decision, or information gathering, the Open Meetings Law applies if the number of members present is sufficient to determine the body’s course of action regarding a proposal discussed at the meeting.

If one-half or more of the members are present, the law presumes that it is a “meeting” covered by this definition.

The term “meeting” does not include any social or chance gathering or conference which is not intended to avoid the law.

4. PUBLIC NOTICE.  All meetings of the Board require a public notice.

· WHO - In addition to any notice required by any other statutes, notice of meetings must be given to the public, to news media who have filed a written request, and to a news medium likely to give notice in the area. 
5. TIMING.  Public notice of every meeting must be given at least 24 hours prior to the meeting’s commencement.  If, for good cause, this is impossible or impractical, shorter notice may be given, but never less than two hours in advance.
Public notice must also be given at a time and date reasonably close to the meeting’s date.

Separate notice must be given for each meeting.  For example, if a committee meeting comprised of one-half or more of the members is to precede a regular Board meeting, both meetings are to be noticed.

6. CONTENT.  The public notice must set forth the time, date, place, and subject matter of the meeting, including that intended for any contemplated closed session, in such form as is reasonably likely to apprise members of the public and news media thereof.  Notice of the contemplated closed session should refer to the specific statutory exemption under which the meeting may be closed (Section 19.85(1)(a) through (i)).

If there is intent to reconvene into open session within 12 hours after a closed session, this intent must also be noticed at the same time and in the same manner as the notice of the meeting convened prior to the closed session.

7. CONVENING IN CLOSED SESSION.  A meeting may be convened in closed session only after the Board is first properly convened in open session and only to consider matters under one or more of the exemptions in the statutes.  A motion carried by a majority roll-call vote is required to close the session.

The vote of each member on the motion must be recorded in the minutes.  Before the motion is adopted, the presiding officer must announce the nature of the business to be considered in closed session and the specific statutory exemption(s) by which such a closed session is claimed to be authorized.  This announcement should also be recorded in the minutes.

No business may be taken up at any closed session except that which is related to the matters in the presiding officer’s announcement of the closed session.

8. MEETING MINUTES.  Official minutes of the Board’s regular, special, and committee meetings will be prepared and integrated into the official record of business.

Minutes will be drafted by the WPR Executive Director or a member of his/her staff for review by the Board Chairperson.  Following the Chairperson’s review, the drafted minutes are sent to the other members with an appropriate notation that the document is subject to Board approval.

The minutes are presented at the next Board meeting for review and approval by the full Board.  Once approved, the Board Secretary signs the minutes document for placement into the official record.

Minutes are routinely distributed to the members of the Board.

9. RULES OF ORDER.  The Board follows Robert’s Rule of order in the conduct of its meetings.

10. VOTING.  All votes of the Board will be recorded in the minutes.  Unanimous votes may be stated as such.  However, in instances where there are both affirmative and negative votes, individual members’ votes will be specifically documented (i.e., Smith – yes, Jones – no).
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